[bookmark: DearBoss]DEAR SUPERVISOR LETTER: Attending ThermoAnalytics’ Global User Forum
Customize this letter/email to fit your situation and needs
<Supervisor Name>,
I am seeking your approval to attend the ThermoAnalytics Global User Forum, taking place June 16–17, 2026, at Le Méridien Munich in Munich, Germany. This event brings together simulation professionals from across industries to exchange ideas, share best practices, and explore the latest advancements in thermal simulation and human comfort science.
The Global User Forum is ThermoAnalytics’ central gathering for the CAE community, offering a mix of technical presentations, customer case studies, and interactive discussions. Sessions will highlight innovations in areas such as battery thermal management, human thermal comfort, vehicle efficiency, and simulation coupling and automation.
Attending this event will allow me to gain insight into new tools, workflows, and methodologies that directly support our projects and priorities. I will have the opportunity to learn from engineers, researchers, and industry leaders using ThermoAnalytics software to solve complex thermal and infrared challenges.
Benefits of Attending
· Gain practical knowledge of the latest tools and simulation strategies for thermal management.
· Identify new applications and design approaches to improve product performance and efficiency.
· Learn from key thought leaders about trends shaping the future of simulation.
· Network with professionals from across automotive, aerospace, architecture, and defense industries.
By attending the ThermoAnalytics Global User Forum, I will return with actionable insights and connections that will enhance both my professional development and the value I bring to our team.
Below is the estimated cost of attending:
Airfare: 		$
Hotel:		$
Meals: 		$
Registration:	$
Total:		$
Thank you for considering this request and for supporting opportunities that contribute to our continued technical growth and success.

Sincerely,
<Your name >

